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AMENDMENT/ICF REVISION CHECKLIST (For Electronic Submission)
Study / Protocol #

     
Required from the Site or Sponsor For an Amendment/Change to the ICF:

 FORMCHECKBOX 

Letter requesting review of the Amendment / ICF Revision.  
For Multi site studies include a list of all the research sites participating;

 FORMCHECKBOX 

An electronic copy of the revised Protocol/Investigator Brochure/Product Monograph; 


 FORMCHECKBOX 

An electronic copy of the Protocol Amendment Rationale;


 FORMCHECKBOX 

A Copy of the Consent Form document with the changes/new information tracked (Word document).  
 
The new information must be inserted into a previously RRB approved consent form document 
 
(Word document).  DO NOT SUBMIT THE SPONSOR TEMPLATE.
 
Contact the Administrative Director to obtain the Word document;


 FORMCHECKBOX 

A Cheque to: Research Review Board Inc. 
 
(Contact Administrative Director for fee amount and payment terms)


 FORMCHECKBOX 

Non-English Study Documents



Following the Submission review, and upon approval of the English version, forward a copy of the 
 
non-English version and a letter from a Certified Translator verifying the translation.  
 
Approval will not be forwarded until this information has been received.
 
The RRB is able to provide a certified French translation if required.


Effective January 1, 2012

